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1.0 LOCAL EMERGENCY CONTACT NAMES, PHONE NUMBERS, AND 
DIRECTIONS TO THE HOSPITAL. 

 
 The location of the nearest telephone is: Cellular telephone with field personnel.  
Alternative:   Hamilton-Sundstrand Office.  Emergency phone number for all lines within 
the plant is 6666. 
 

 NAME TELEPHONE NUMBER 
Hospital Rockford Memorial Center 815-971-5000 / emergency 911 

Ambulance Lifeline Ambulance Service 815-399-3313 / emergency 911 

Police/Sheriff Rockford Police Department 815-987-5800 / emergency 911 

Fire Rockford Fire Department 815-987-5800 / emergency 911 

                                                 

 
SITE 1  -   AREA 9/10 
SITE 2  -   ROCKFORD HOSPITAL 
 
DIRECTIONS 
 
1. Start out going north on 11TH Street toward Broadway (1.6 miles) 
2. Turn left on Charles Street (0.4 miles) 
3. Turn right on S. Longwood Street (0.1 miles) 
4. Continue on Longwood Street 0.3 miles) 
5. Continue on Ramp (0.2 miles) 
6. Stay straight to go to Whitman Street (0.8 Miles) 
7. Turn right on North Rockton Avenue (1.1 miles) 
 
Distance: 4.8 miles   Approximate Travel Time: 13 minutes  
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2.0 Objectives and Goals of this HASP 
 
The purpose of this HASP is to: 
 
♦ Document a proactive, scientific exposure assessment which identifies and 
helps us understand our risks. 

♦ Document proactive precautions we are going to take to avoid the risks. 
 
Our goal is to: 
 
♦ Complete our work on this site without any incidents at all with no injuries, no 
illnesses, and no impacts to the environment or to property and equipment.    
We expect all subcontractors and other project participants to share this goal. 

3.0 Scope of Work 
 
The purpose of this work phase is to: 
 

♦ Identify significant sources of groundwater contamination (in soil or groundwater) to 
aid in the development  of a Remedial Design. 

♦ Perform pilot study activities to provide support to the development of a Remedial 
Design. 

 
This HASP was prepared for the use of SECOR personnel while performing the 
following tasks: 
 
Task 1: Advance soil borings and collect soil samples.  
Task 2: Install monitoring wells and refurbish existing wells, as necessary. 
Task 3: Collect ground water samples / monitor ground water elevations. 
Task 4: Install SVE system and air sparge system for Pilot Study. 
 
The above stated tasks will be conducted in a manner consistent with the procedures 
described in the Work Plan for the Remedial Design prepared by SECOR and submitted 
to the USEPA.  All work plans referenced in this HASP will be available with SECOR 
personnel onsite. 

4.0  Background Information on the Project Site  
 

The site is defined as the portion of the Southeast Rockford Groundwater 
Contamination Superfund site (SER site) known as Area 9/10.  The area has a history 
of industrial activity dating back to 1926 when the Rockford Milling Machine and 
Rockford Tool companies merged to become the Sundstrand Machine Tool Company.  
Other industries currently operating in Area 9/10 are Rockford Products Corporation, 
J.L. Clark, and Paoli Manufacturing.  Industries that had been manufacturing in Area 
9/10 but are no longer in operation are Nylint Corporation, Rohrbacher Manufacturing, 
and Mid States Industrial. 
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The primary contaminants of concern associated with Area 9/10 are volatile organic 
contaminants including: 1,1,1-trichloroethane, 1,2-dichloroethene, 1,1-dichloroethane, 
perchloroethene, toluene, and xylene.  There may also be some potential concern for 
lead, cadmium and chromium compounds associated with a former RCRA outside 
container storage area (OSA) located on the Hamilton Sundstrand facility. 

5.0  Client Safety Procedures 
 
Hamilton Sundstrand will require appropriate safety and health considerations of all 
SECOR and SECOR contractors entering for the performance of work on the plant 
property.   All personnel will be required to participate in a hazard communication 
meeting which will include information regarding safe working conditions and potential 
hazards associated with the plant property.  

6.0 Site Plan 
 
A Site Location Map is included in Attachment 1.   A proposed boring / Monitoring Well 
Location Map is included in Attachment 2. 

7.0  Emergency Response  
 
The Site Health & Safety Officer (SHSO) must be familiar with the directions to the 
hospital given in Section 1.0.  
 
Injury or Illness 
 
If an injury or illness occurs, take the following action: 
 

♦ Determine if emergency response (fire/ambulance) staff are necessary. If so, dial 
911 on cell phone or closest available phone (closest available phone is the SECOR 
field vehicle field cell phone).  Provide the location of the injured person and other 
details as requested. If it makes sense to take an individual to the hospital, follow the 
directions in Section 1.0.    
 
If on HS plant property, any emergency is to be communicated to the HS plant 
security by dialing “6666” from any HS plant phone.  Security will then enact the 
plant emergency systems depending on the situation reported. 

 

♦ Get First Aid for the person immediately.  Utilize first aid kit in vehicle.  Also utilize 
the bloodborne pathogens kit.  

 

♦ Notify the SHSO immediately.  The SHSO is responsible for preparing and 
submitting the Incident/Near Miss Investigation Report to Mary Harris in SECOR's 
Human Resources within 24 hours of the incident, as well as notifying the 
employee's supervisor and Principal-in-Charge.  Use the Incident/Near Miss 
Investigation Report and Root Cause Analysis Flowchart in Attachment 3.  Ms. 
Harris' phone is (619) 718-9429.  (Note:  All incidents must be reported to 
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Human Resources within 24 hours, but the actual investigation need not be 
completed within 24 hours.) 

 
♦ The SHSO will assume responsibility during a medical emergency until more 

qualified emergency response personnel arrive at the site. 
 

First Aid Procedures for Minor Cuts, Scratches, Bruises, etc. 
 

♦ Each occupational illness or injury shall be reported immediately by employees to 
SHSO.  The SHSO will complete the Incident/Near Miss Investigation Report in 
Attachment 3 and report the incident to Human Resources. 

 
Medical Cases Not Requiring Ambulance Service 
 

♦ Medical cases normally not requiring ambulance services are injuries such as minor 
lacerations, minor sprains, etc. 

 

♦ The SHSO will ensure prompt transportation of the injured person to a physician or 
hospital following the directions in Section 1.0. 

 

♦ A representative of SECOR/sub-contractor should always drive the injured employee 
to the medical facility and remain at the facility until the employee is ready to return.   

 

♦ If the driver of the vehicle is not familiar with directions to the hospital, a second 
person shall accompany the driver and the injured employee to the hospital 

 

♦ If it is necessary for the SHSO to accompany the injured employee, provisions must 
be made to have another employee, properly trained and certified in first aid, to act 
as the temporary SHSO.  

 

♦ If the injured employee is able to return to the jobsite the same day, he/she should 
bring with him/her a statement from the doctor containing such information as: 

 

• Date 

• Employee's name 

• Diagnosis  

• Date he/she is able to return to work, regular or light duty 

• Date he/she is to return to doctor for follow-up appointment, if necessary 

• Signature and address of doctor  
 
If the injured employee is unable to return to the jobsite the same day, the employee 
who transported him should bring this information back to the jobsite and report it to 
Mary Harris in Human Resources at (619) 718-9429 and the Director of Industrial 
Hygiene and Health & Safety, Philip Platcow at (617) 232-7355. 
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Emergency Cases Requiring Ambulance Services 
 

♦ Medical cases requiring ambulance services would be such cases as severe head 
injuries, amputations, heart attacks, etc.  If on HS plant property, any emergency is 
to be communicated to the HS plant security by dialing “6666” from any HS plant 
phone.  Security will then enact the plant emergency systems depending on the 
situation reported 

 

♦ Should ambulance service be necessary, the following procedures should be taken 
immediately. 

 

• Contact necessary ambulance service and company emergency services by 
dialing 911 and notify the SHSO for the site. 

 

• Administer first aid until ambulance service arrives. 
 

• While the injured employee is being transported, the SHSO should contact the 
medical facility to be utilized. 

 

• One designated representative should accompany the injured employee to the 
medical facility and remain at the facility until final diagnosis and other relevant 
information is obtained. 

 
Death of an Individual or Hospitalization of Three or More Employees 
 
The procedure as outlined in "First Aid and Medical Cases", above, should be followed.  
If the injured person dies, then SECOR Human Resources Department, local officials 
and coroner must be notified immediately. SECOR Human Resources will notify the 
local OSHA office within 8 hours of the incident or fatality in the event of fatality or 
hospitalization of three or more employees.   If on HS plant property, any emergency is 
to be communicated to the HS plant security by dialing “6666” from any HS plant phone.  
Security will then enact the plant emergency systems depending on the situation 
reported 
 
Response to Spills or Cut Lines 
 
Prevent problems by documenting the location of underground lines (e.g., product, 
sewer, telephone, fiber optic) before starting site work.  If a line or tank is drilled 
through, or another leak occurs, document the event as soon as possible using the 
Incident Investigation Report in Attachment 3.  Notification of the event must be 
made to SECOR Human Resources within 24 hours.  Include dates, times, actions 
taken, agreements reached, and names of people involved.  Use additional pieces of 
paper to document the event completely. The SHSO, PM and client must be notified 
immediately.   The PM will notify the regulatory authority or utility as necessary.   
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In the event of a spill/release, follow this plan: 
 
1. Stay upwind of the spill/release. 
2. Wear appropriate PPE. 
3. Turn off equipment and other sources of ignition. 
4. Turn off pumps and shut valves to stop the flow/leak. 
5. Plug the leak or collect drippings, when possible. 
6. Use absorbent pads to collect product and impede its flow, if possible. 
7. Call Fire Department immediately if fire or emergency develops. 
8. Inform SECOR Project Manager about the situation. 
9. Determine if the client wants SECOR to repair the damage or if the client will use an 

emergency repair contractor. 
10. Based on agreements, contact emergency spill contractor for containment of free 

product.  The contact for this project will be  Larry Carlson   Phone: (815) 226-6593 
pager (815) 972-0601. 

11. Advise the client of spill discharge notification requirements and determine who will 
complete and submit forms.  (Do not submit or report to agencies without the 
client’s consent.)  Document each interaction with the client and regulators and 
note, in writing; name, title, authorizations, refusals, decisions, and commitments to 
any action. 

12. Do not transport or approve transportation of contaminated soils or product until 
proper manifests have been completed and approved.  Be aware that soils / 
product may meet criteria for hazardous waste.   

13. Do not sign manifests as generator of wastes; contact PM or Waste Compliance 
Manager to discuss waste transportation. 

 
Notifications – a spill/release requires completion of an Incident Investigation (II) as per 
SECOR’s LPS program.  The PM must involve the client/generator in the Incident 
Investigation process.  SECOR’s incident investigation form must be completed (see 
Attachment 2) and submitted to Human Resources within 24 hours.  The client/generator 
is under obligation to report to the proper government agencies.  If the spill extends into 
waterways, the Coast Guard and the National Response Center (800) 424-8802 must be 
notified immediately by the client or with his permission.   
 
All spills/releases must be reported to Scott Moyer, Hamilton Sundstrand/United Technologies 
Corporation at 815-226-6232, (Client) within 24 hours.  

8.0  Contractor Emergency Action Plan 
 
The SHSO will ensure that the Subcontractor/Contractor is capable of efficient 
evacuation/emergency response in the event of an emergency. 
Subcontractor/Contractor's employees will be trained by their employer in site-specific 
evacuation/emergency procedures, including alarm systems and evacuation plans and 
routes. 
 
The Subcontractor/Contractor shall instruct its employees that in the event of an 
emergency such as a fire, release, or accident involving injuries, they are required to 
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dial 911. The reporting employee is to state the problem clearly and fully and remain on 
the line until dismissed by the operator.   If on HS plant property, any emergency is to 
be communicated to the HS plant security by dialing “6666” from any HS plant phone.  
Security will then enact the plant emergency systems depending on the situation 
reported 
 
SECOR staff and Subcontractor/Contractors working in an area where an emergency 
exists shall evacuate to a safe location, preferably upwind, away from the area and take 
attendance.  The gathering location will be: 
 

The parking lot southeast of the South Alley and Ninth Street 
intersection. 

 

Subcontractor/Contractor has the responsibility to account for its own employees and to 
provide such information immediately to emergency response personnel upon request. 
 

SECOR staff and Subcontractor/Contractor may not reenter the emergency site without 
specific approval from emergency response personnel.  
 
In the event of fire ignition in close proximity to SECOR staff and 
Subcontractor/Contractor's employees, those persons shall evacuate the area and 
notify emergency personnel unless the fire is readily extinguished with portable dry 
chemical equipment on-hand. When in doubt, emergency response personnel shall 
be notified. 
 

9.0  Government Contact Names and Phone Numbers 
 

 
AGENCY 

 
 NAME 

 
 TELEPHONE NO. 

National Response 
Center 

 
 

(800) 428-8802 

IEPA  (PM) Tom Williams 
 

(217) 557-5250 

Illinois Emergency 
Management Agency 

(emergency) (800) 782-7860 

 

USEPA  (RPM) 

 

Russ Hart 

 

(312)886-4844 
 
J.U.L.I.E. (Utility 
Locators) 

Phone Clerk (800) 892-0123 

 
Rockford Public works Brad Moberg (815) 987-5570 
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11.0  Maximum Concentrations of Contaminants Identified Onsite 
 
Listed below are the maximum concentrations of contaminants in the soil/groundwater 
that are expected to be encountered at the site. 
 

 
 

Substance 
Date of 
Sample 

Media 

Maximum 
Concentration 
Detected 
(mg/kg) 

Sample 
Location* 

1,1-Dichloroethene 1990-92 Soil 61.0 Trench #1 

1,1-Dichloroethane 1990-92 Soil 4.7 VE1 

1,2-Dichloroethene 1990-92 Soil 0.009 SB-10 

1,1,1-
Trichloroethane 

1990-92 Soil 1,800.0 
Trench #2 

Tetrachloroethene 1990-92 Soil 3,500.0 Trench #2  

Toluene 1990- Soil 3.6  Trench #1 

Xylene 1990- Soil 13.0 Trench #1 

Lead 1990 Soil 4.39** Trench #2 

Cadmium 1990 Soil 0.9** Tank #1 

 
 
 
* Sample Data From RCRA Files, OSA Closure 
 
** mg/L TCLP

Substance 
Date of 
Sample 

Media 

Maximum 
Concentration 
Detected 

(mg/l) 

Sample 
Location 
(Well ID) 

1,1-Dichloroethene 6-7/96 GW 0.85 MW201 

1,1-Dichloroethane 6-7/96 GW 0.69 MW201 

1,2-Dichloroethene 6-7/96 GW 4.5 MW201 

1,1,1-
Trichloroethane 

6-7/96 GW 12.0 
MW201 

Tetrachloroethene 6-7/96 GW 0.068 MW201    

Toluene 6-7/96 GW 0.094  MW201 

Xylene 6-7/96 GW 0.076 MW201 
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13.0  Detailed List of Steps with Hazard Assessments and Precautions 
 
Traffic Control Plan: 

♦ Saw horses, oversized cones and signs will be used as necessary to cordon off the 
work site.  Workers will wear reflective vests and work only during day light hours. 
City officials will be informed and required permits (if any) will be obtained. 

♦ Company vehicles will be parked as far away from traffic as possible. 

♦ All drill rig movements will be coordinated with the knowledge of the facility manager 
(or his representative), all field personnel will be informed of drilling rig movements. 

 
Work on this project will be conducted during the hours:  6:00 a.m. to 7:00 p.m. 
 
Shutoff valves/switches for utilities and products:  The facility manager (or his 
representative) will be informed of any investigative activities being performed at the 
site, if necessary plant personnel will be responsible for facility utilities and products.  
Public utilities will be contacted if the need arises to shut off public utilities. 
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14.0  Waste Characteristics 
 
A. Waste Generation (Type(s)/Quantities Expected): 
 
Anticipated (YES/NO): YES   
 

Types:  Liquid    X       Solid     X       Sludge             Other (describe)                         
 

Quantity (Expected Volume):    +500 gallons liquids; +10 tons soil                        
 
 
B. Characteristics (Expected): 
 

Corrosive            Flammable/Ignitable             Radioactive             Toxic   X           
 

Reactive            Unknown           
 

Other (specify)      non-hazardous  
 

C. Packaging requirements for waste material (Expected): 
 

• DOT-approved drums   

• Lined roll-off container(s) 

• Plastic tote tank(s)                 
 
D. Disposal and/or Treatment Methods Proposed: 
  
 All wastes will be sampled and analyzed.  Results of the analysis will determine 

how and where impacted materials may be disposed of.  All materials will be 
disposed of or treated in accordance with federal, state and local regulations as 
selected and arranged by SECOR/client.  The client will be responsible for 
signing the manifest.  Solids (soil) and liquids (water and decontamination fluids) 
are anticipated to be managed as non-hazardous special wastes. 
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SITE LOCATION MAP 
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PROPOSED BORING / MONITORING WELL MAP 
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 Incident Investigation / Near-Miss Investigation Report 
Consider using the Root Cause Analysis PROACTIVELY to avoid incidents and near misses.  

INCIDENT TYPE  (To be filled in by Human Resources Department) Date of Incident:        

 Fatality 

 Lost Workday 

 LW Restricted Duty 

 OSHA Medical or Illness w/o LW 

 First Aid 

 Industrial Non-Recordable 

 Non-Industrial  

 Off-the-Job Injury 

 MVA 

 Fire 

 Spill/Leak 

 Product Integrity  

 Equipment 

 Business Interruption 

 

 General Liability 

 Criminal Activity 

 Notice of Violation  

 Near Miss 

The investigation of the incident by the employee’s supervisor or Site Health and Safety Officer must begin immediately. Human Resources and 
Corporate Health & Safety must be informed immediately and in no case longer than 24 hours after the incident.  This report must be completed as 
soon as possible.  It must be reviewed and signed by the Principal and e-mailed or faxed to the Vice President of Human Resources, and Corporate 
Health and Safety (contact info. at end), even if employee is not available to review and sign. Employee or employee’s doctor must submit a copy of 
the doctor’s report to Human Resources within 24 hours of the initial exam and any subsequent exams.  Contact information at end of report. 

EMPLOYER  (Include sub-contractors, or other employers on our sites) 

Company Name:            

Work Location Address where incident occurred:                                                                                                         Project Name: 

EMPLOYEE 

Name:       Birthdate:               

Employment Status:        Full-Time      Part-Time        Hourly-As-Needed     How long in present job? 

INJURY OR ILLNESS INFO 

Where did incident / near miss occur?  (number, street, city, state, zip):       

County:       On Employer’s premises?          Yes          No 

Specific activity the employee was engaged in when the incident / near miss occurred:      

 

 

 

 
All equipment, materials, or chemicals the employee was using when the incident / near miss occurred (e.g., the machine employee struck against or which struck 

employee; the vapor inhaled or material swallowed; what the employee was lifting, pulling, etc.):       

 

 

 

Describe the specific injury or illness (e.g., cut, strain, fracture, skin rash, etc.):        

Body part(s) affected (e.g., back, left wrist, right eye, etc.):       

Name and address of Health Care Provider (e.g., physician or clinic):       Phone No.:       

If hospitalized, name and address of hospital:       Phone No.:       

Date of injury or onset of illness(MM/DD/YYYY)     /     /      Time of event or exposure:                   AM        PM 

Time employee began work:              AM    PM 
Did employee lose at least one full shift’s work? 

  No    Yes, 1st date absent (MM/DD/YYYY)     /     /       

Has employee returned to work?    Regular work      Restricted work       No, still off work        Yes, date returned (MM/DD/YYYY)     /     /       

Did employee die?            No            Yes, date (MM/DD/YYYY)           /       /       

Date employer notified of incident / near miss:  (MM/DD/YYYY)       /       /       

To whom reported:         

Other workers injured/made ill in this event?      Yes           No  
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Description of Incident / Near Miss:  (Describe fully the incident / near miss events.  Tell exactly what happened and how it 

happened so that someone could recreate the incident or near miss.  Use extra paper if you need.) 

      

Motor Vehicle Accident (MVA) - You may also have to fill out an 

insurance form-Call Corporate Contracts Dept.  (425) 372-1600 
Professional Driver? 

   Yes    No 

Total Years Driving:        Company Vehicle?     Yes     No Operation Type:       Accident Situation:       

Truck Transportation:       Years with Carrier:       Vehicle Type:       Equipment #:       

Accident Location (street, city, state):       

Hazardous Material?   Yes   No Reportable?     Yes      No No. of Vehicles Towed       No. of Injuries:       No. of Fatalities:        

Spill/Leak/Product Quality 

Product Name       Quantity       
Product 2 
Name 

      Quantity       
Product 3 
Name 

      Quantity       

Agency Notifications       

Estimated Cost of Incident $        

Third Party Incidents 

Name of Owner       Address       Telephone       

Description of Damage:        

Witness Name       Address       Telephone       

Witness Name       Address       Telephone       

# Root Cause and Contributing Factors:  Conclusion (Describe in Detail Why Incident / Near Miss Occurred) 
1  

2  

3  

4  

5  

Root Cause(s) Analysis (RCA) - Use proactively to avoid Incidents and Near Misses. 

1. Lack of skill or knowledge 5. Correct way takes more time and/or requires more effort 

2. Lack of or inadequate operational procedures or work standards  6. Short-cutting standard procedures is positively reinforced or tolerated 

3. Inadequate communication of expectations regarding procedures or work 
standards  

7. Person thinks there is no personal benefit to always doing the job according to 
standards 

4. Inadequate tools or equipment  8. Uncontrollable 

# 
RCA # 

Solution(s): How to Prevent Incident / Near Miss From Reoccurring Person Responsible Due Date 
Closure 
Date 

                               

                               

                               

                               

Investigation Team Members 

Name Job Title Date 

                  

                  

                  

Results of Solution Verification and Validation - after implementing solutions to make sure they work. 

      

      

      

Reviewed By 

Name Job Title Date 

      First Line Supervisor       

      Other (name)       
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Acknowledgment Signatures for Injuries/Illnesses Only 

Title Signature Date 
Director of HR: Marguerite Shuffelton   

Director of IH/H&S: Philip Platcow   

NAM:   

Regional Managers:   

Frank Aceto   

Oren Gottlieb   

Jim Grasty   

Russ Hamblin   

Sr. Vice President: David Childs   

Chief Operating Officer: Steve Locke   
CEO SEACOR Canada: Faramarz Bogzaran   
Chief Executive Officer: Jim Vais   

 
Contact information.   
 

Call Human Resources and Corporate H&S Immediately. 
 

1.    HR:  Mary Harris Phone: 619-718-9429, Fax: 619-296-2006, E-Mail: mharris@secor.com. After hours or weekends, please call 
Marguerite Shuffelton Cell:  619-925-8365 or Home 760-749-9603.   

 
2.    Health & Safety:  Call Philip Platcow and Michael Philipp 

Philip Platcow:  617-232-7355; fax 801-340-8657 Email: pplatcow@secor.com.  After hours or weekends, cell:  617-899-5403 or 
Home 617-739-1224 

 
3.    and Mike Philipp 619-296-6195; fax 619-296-6199 Email: mphilipp@secor.com. 
 
Contact and fax report to all three above. 
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Incident, Near Miss or Questionable

Item Occurs Why?

Personal Factor Job Factor
Uncontrollable

Factor

Lack of Motivation
Lack of Skill

or Knowledge

Inadequate Tools

or Equipment

Lack of or

Inadequate

Operational

Procedures or

Work Standards

Inadequate

Communication of

Expectations

Regarding

Procedures or

Work Standards

Correct Way Takes

More Time and/or

Requires More

Effort

Short-cutting

Standard

Procedures is

Positively

Reinforced or 

Tolerated

Person Thinks

There is No

Personal Benefit

to Always Doing

the Job According

to Standards
Solution/Recommendation

Implementation of

Solution/Recommendation

1

8

7

6

5

4

3

2

Root Cause Analysis Flow Chart 
How to determine the Root Cause(s) of an Incident, Near Miss, 

or Questionable Behavior and Develop a Solution 
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Attachment 5 
 

 

DAILY PRODUCTION HEALTH AND SAFETY BRIEFING LOG 
 
 

Date: 

 

Start Time: 

 

Issues Discussed: 

1. 

2. 

3.  

4. 

5. 

Attendees 

Print Name Signature 

 
 

 

 
 

 

 
 

 

 
 

 

  

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

Meeting Conducted by:  

  

Name (Site Health and Safety Coordinator) Signature 
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TOPICS WHICH MAY BE DISCUSSED DURING A DAILY PRODUCTION H&S MEETING 

� Emergency response plan, emergency vehicle (full of fuel) and muster point 

� Route to medical aid (hospital or other facility) 

� Work hours, is night work planned? 

� Hand signals around heavy equipment 

� Traffic control 

� Pertinent Legislation and Regulations 

� Above and below ground utilities (energized or de-energized) 

� Material Data Sheets (MSDS) 

� To who, what, why, and when to report an incident 

� Fire extinguisher and first aid kit locations 

� Excavations, trenching sloping and shoring 

� Personal protective equipment ( PPE ) and training 

� Safety equipment and training 

� Emergency telephone and telephone numbers (may not be 911) 

� Eye wash stations and washroom locations 

� Energy lock-out/tag-out procedures. Location of “kill Switches” etc. 

� Weather restrictions  

� Site security. Site hazards. Is special waste present. 

� Traffic and people movements 

� Working around machinery (both static and mobile) 

� Sources of ignition, static electricity etc. 

� Stings, bites, large animals and other naturally related injuries 

� Working above grade 

� Working at isolated sites  

� Decontamination procedures (both personnel and equipment) 

� Falls, trips, sprains and lifting injuries (how to prevent) 

� Right to refuse unsafe work 

� Adjacent property issues (residence, business, school, day care center) 
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Attachment 7 

UTILITY CLEARANCE LOGS 

Project:   

Location:  Date:   

 
Instructions.  This checklist has to be completed by a SECOR staff member as a safety measure to 
insure that all underground utility lines, other underground structures as well as above-ground power 
lines are clearly marked out in the area selected for boring or excavation.  DRILLING OR 

EXCAVATION WORK MAY NOT PROCEED UNTIL J.U.L.I.E. HAS BEEN CONTACTED, 

FACILITY OPERATORS HAVE LOCATED UTILITIES WITHIN THE FACILITY, 

UTILITIES AND STRUCTURES ARE MARKED, AND THIS CHECKLIST HAS BEEN 

COMPLETED.  As a final measure to prevent hitting buried utilities during drilling, field personnel 
must clear the potential drilling location with a hand auger or field tile probe before commencing 
drilling.   

Assignment of Responsibility.  SECOR is responsible for having underground utilities and structures 
located and marked.  The utility companies themselves should mark out the utility lines. 

Drilling or Excavation Sites.  Have available onsite a map of the property showing the drilling or 
excavation sites. If sites are widely separated, attach several map(s) indicating the area(s) checked for 
underground utilities or underground structures and the location of above-ground power lines. 

Utilities and Structures 

TYPE 
NOT 

PRESENT 
PRESENT HOW MARKED

1
 

Petroleum products line    

Natural gas line    

Water line    

Sewer line    

Storm drain    

Telephone cable    

Electric power line    

Product tank    

Septic tank/drain field    

Other    
1Flags, paint on pavement, wooden stakes, etc. 

 
Client Approval      

(with attached map) NAME COMPANY PHONE 

 
Name and affiliation of person who marked out underground lines or structures. 
    

NAME COMPANY PHONE 

SECOR International Incorporated (SECOR) 

Field Team Leader  Date Completed  
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SUBSURFACE CLEARANCE REVIEW 

(To Be Used For Invasive Work) 
 

Client Site #: __________________   Consultant Project #:  _____________________    Date:  ________________ 
 
Borehole #s Reviewed:  _____________________________   Clearance Performed by:  _____________________  

                   (Consultant Rep) 
Yes No  Pre-Mobilization 
 
“ “ 1. Is a scaled site plan, map or drawing showing the proposed borehole locations attached to this form? 
 
“ “ 2. Does each borehole location allow for clear entry and exit, adequate workspace, and a clear path for 

raising the mast and operating the drill rig and all support equipment? 
 
“ “ 3. Are all of the proposed borehole locations and associated areas of pavement cutting at least 3 feet 

from any subsurface utilities shown on client’s building plans?  PM check here “ if plans not 
provided by client (therefore not applicable to this job). 

 
“ “ 4. Are all of the proposed borehole locations and associated areas of pavement cutting at least 3 feet 

from any subsurface utilities shown on public right-of-way street improvement or other public 
property plan or site map?  PM check here “ if not applicable to this job. 

 
“ “ 5. Has the Facility Manager indicated no knowledge of any subsurface utilities within 3 feet of the 

proposed borehole locations?  (Review locations with the Facility Manager). 
 
“ “ 6. Are all of the proposed borehole locations and associated areas of pavement cutting at least 3 feet 

from any subsurface utilities identified during a geophysical survey? 
   PM to check here � if not applicable to this job. 
 
“ “ 7. Have all Utility Locating Service providers notified by the public line locator marked out their 

facilities in the vicinity of the borehole locations or otherwise notified us that they do not have any 
facilities near the proposed borehole locations? 

 
“ “ 8. Are all proposed borehole locations and associated areas of pavement cutting at least 3 feet from a 

visual line connecting two similar looking manhole covers? 
 
“ “ 9. Are all proposed borehole locations and associated areas of pavement cutting at least 3 feet from a 

visual line perpendicular to the street from the water, gas, and electrical meters? 
 
“ “ 10. Are all proposed boring locations and associated areas of pavement cutting clear of pavement joints, 

curbs, crash posts, or other engineered structures? 
 
“ “ 11. Does the pavement lack signs of previous excavation (e.g. no pavement subsidence, no differences in 

pavement texture or relief, no pavement patching)?  If there are signs, determine the purpose of the 
previous excavation and act accordingly. 

 

“ “ 12. Before drilling have you hand dug a hole to 5 feet below grade, if possible, or cleared the hole with a 
tile probe or magnetometer? 

 
“ “ 13. Does the soil you encountered in the hand-dug hole appear to be native material (i.e. free of clean 

gravel, clean sand, aggregate base [gravelly sand with ~10% fines], or other non-native looking 
material)? 

 
DO NOT DRILL if you answered “NO” to any of the above questions. 

 
• Document the reason for a “NO” answer on the back of this form. 

• Contact your supervisor for instructions and document instructed actions and results of actions on the back of this 
form. 
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